	 Incentive Application
	[image: image1.jpg]@ Energysmart



[image: image2.jpg]A

~ivISTA







	Process


The EnergySmart Program ensures success throughout the retrofit and incentive process. Bids for more complex measures can be pre-approved. For example, if installing a multiplex compressor system, the contractor submits documentation of the design proposal. Our engineers review the bid to guarantee that your installation will meet the Terms and Conditions for an incentive. More information is available by calling the Program directly at 800-230-9420.

Please note that there may be multiple ways to achieve the same energy savings. If you have a proposal that does not meet the exact Terms and Conditions but may offer the same or greater energy savings, please contact the Program at the number above.



	Eligibility


Eligibility for the EnergySmart Program is restricted to non-residential electric customers of Avista Utilities. If you have any questions regarding eligibility, please contact the Program at 800-230-9420.



	Requirements


· All purchase invoices or receipts for incentive items must be dated after August 1, 2007.  

· Incentives may not exceed the total installed cost of the measure.

· Equipment must meet the Terms and Conditions specified. Terms and Conditions are subject to change.  Please check with the EnergySmart Program before completing your application.
· Incentive payments are the property of the applicant.  The applicant may assign payment to a third party, such as a contractor. A completed Payment Release Form is required to do this. 


	How to Apply


Participant Information 

1. Fill out and sign the Incentive Application. The form must be completed in full to receive an incentive. This includes contact information, tax ID and tax status.

Incentive Worksheet

2. Your contractor or Field Energy Analyst will fill out the incentive worksheet, showing the units installed and calculating the total incentive.  

Invoice

3. Attach the itemized invoice(s) for the units installed.  Be sure that the make and model number of each item appears on the invoice.  (Photocopies accepted)

4. Mail the Incentive Worksheet, signed Incentive Application, Invoice, and Payment Release Form to:

              
              EnergySmart Program, 100 SW Main Street, Suite 1600, Portland, OR  97204
              Or fax the Incentive Application to (503) 914-1675.

Incentive Check

5. Within three weeks of receiving a completed application, receiving Project invoices for approved measures and Program verification of installation, EnergySmart will issue an incentive check.



	Incentive Application Form

	Note: The application and itemized invoices must be dated after August 1, 2007. Incentives may not exceed the total installed cost of the measure.  

	Please mail Application Packet to: 
EnergySmart Program, 100 SW Main Street, Suite 1600, Portland, OR  97204


	Customer Information

	Nine Digit Vendor Federal Tax ID Number
     
	Vendor Tax Status (Check one):

( Corporation
( Individual/Sole Proprietor                
( Partnership
( Other

	Name of Facility
    
	Contact Person and Title
     

	Telephone

     
	Fax:

     
	Email:

     

	Street Address (Where installed)

     
	City:

     
	State:

     
	Zip:

     

	Check payable to the following (except when Payment Release Form designates otherwise):

	Store or Company Name
     

	Mailing Address for Check
     
	City:

     
	State:

     
	Zip:
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